
 
 
 

 
<Date> 
 
 
To Whom It May Concern: 
 
The purpose of this letter is to inform you that <Insert 
Company Name> employee <Employee Name> is currently 
eligible for the tuition reduction at <Insert Network School 
Name>. 
 
 
 
 
Sincerely, 
 
 
<Signature of Senior consultant OR Team Lead> 
Bright Horizons 
EdProvider@edassist.com 
888.734.2235 
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